
Guidelines for Notices of Meetings 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TASSAL GROUP LIMITED 
ABN 15 106 067 270 

 
Guideline for Notices of Meeting 

 
(Approved by the Board 31st July 2008) 

 
 
 
 
 

Approved by the Board – 31st July 2008 
  

1 



Guidelines for Notices of Meetings 

 
CONTENTS  
 

 
1. Place and Time of Meeting 
 
2. ASX and Website Distribution 
 
3. Content of Notice 
 
4. Period of Notice 
 
5. Style of Notice 

 
6. Explanation of Resolutions 

 
7. Independent Expert Reports 

 
8. Directors’ Recommendations 

 
9. Electing or Removing Directors 

 
10. Bundling of Resolutions 

 
11. Proxies 

 
12. Conflicts of Interest 

 
13. Disclosure 

 
14. Who to Contact 

Approved by the Board – 31st July 2008 
  

2 



Guidelines for Notices of Meetings 

Tassal Group Limited (“Tassal”) regards General Meetings as an important mechanism to 
effectively communicate with shareholders and is committed to ensuring reasonable 
opportunity for informed shareholder participation at such Meetings. 
 
To ensure that shareholders are encouraged to attend, and able to properly participate in 
General Meetings the Board has adopted the following Guidelines for Notices of Meetings: 
 
1. Place & Time of Meeting 

• The Board will set a reasonable time and place for Meetings; and 

• Meetings will be held during normal business hours and at a place 
convenient for the greatest possible number of shareholders to attend. 

 

2. ASX and Website Distribution  

• Tassal will release full Notice documentation to the ASX Companies 
Announcements Office and will place this material on the Company’s 
website in a prominent and accessible position for shareholders and other 
market participants. 

• Tassal will also investigate ways of using technology to simplify voting and 
to electronically distribute material regarding Meetings. 

3. Content 

• Notices of Meeting will be honest, accurate and not misleading. 

•  All relevant information will be provided and presented in a manner 
designed to fully and accurately inform shareholders and the market as a 
whole;  

• Notices will clearly state and, where necessary, explain, the nature of the 
business of the Meeting; and 

• Explanatory notes on each resolution will be provided to shareholders. 

4. Length of Notice 

Tassal will give shareholders at least 28 days Notice of a Meeting. 

5. Style of Notices 

Tassal will draft Notices: 

• using plain English to clearly and simply communicate relevant information; 
 

• avoiding legal archaisms such as "aforesaid", "abovementioned", 
"hereafter", "hereinafter", "hereunder", "herewith", "thereby" and 
"pursuant"; 

 
• avoiding unnecessary repetition;  

 
• employing a structure and format to assist readability and ease of 

understanding; and   
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• using a reader friendly layout. 

 
6. Short Form Explanation of Complex Resolutions 

Tassal will take particular care with Notices containing complex resolutions.   

In particular, the Company will include a short form explanatory statement 
setting out concisely and clearly the nature of the Meeting business and its 
ramifications for the Company. 

7. Executive Summary of Independent Expert Reports 

Independent experts will be encouraged to preface their reports with a concise 
executive summary of their findings.  Tassal will not provide its own summary 
of Independent Expert’s findings in explanatory statements. 

8. Directors' Recommendations 

Tassal will ensure that Notices give clear guidance on Directors' 
recommendations on resolutions and ensure that: 

• if recommendations are specifically required, that the Notice contains 
adequate representation of the views of all assenting and dissenting 
Directors on specific resolutions; 

• it is clear whether represented views are those of an Executive Director, a 
Non-Executive Director or an independent Director; 

• the Notice presents a balanced view on the merits of the proposal; and 

• Directors' recommendations are placed at the end of the explanatory note 
on each resolution. 

9. Electing or Removing Directors 

Electing Directors: 

Tassal will give clear guidance to shareholders in Notices of Meetings containing 
resolutions for the election of Directors.   

To ensure that guidance is clear: 

• each candidate for election will be considered separately in a distinct 
resolution; and 

• if the number of candidates for election exceeds the number of available 
positions on the Board, the Notice will provide clear guidance both on the 
voting method by which the successful candidates will be selected at the 
Meeting and on the method to be used to count votes. 

The views of candidates standing for election as Directors without the support 
of the Board should be fairly and equitably presented to shareholders.  
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Removing Directors: 

Tassal will give clear guidance to shareholders in Notices of Meetings containing 
resolutions for the removal of Directors.   

To ensure that guidance is clear: 

• each candidate for removal will be considered separately in a distinct 
resolution; and 

• Notices of meeting will fairly and equitably represent the views of the 
director. 

Tassal is required to circulate to all shareholders any written statement 
provided by a Director named in a removal resolution under section 203D(4) of 
the Corporations Act representing his or her views on the proposal. 

10. Bundling Resolutions 

Tassal may bundle resolutions in a Notice of Meeting in limited circumstances 
and is likely to do so if the resolutions are interdependent and linked so as to 
form one significant proposal.  
 
For example, a resolution that incorporates a number of uncontroversial 
changes to a Company's constitution or approving a Scheme of Arrangement. 
 
If resolutions are bundled, Tassal will ensure the Notice clearly explains the 
primary purpose of the bundled resolution and the material implications of each 
of its components. 

The following categories of resolution will not normally be bundled, and will be 
dealt with as separate items of business, each with a distinct explanation: 

 
• issuing options with participation rights under listing Rule 6.20.3; 

• issuing unquoted options with exercise variation terms not in 
accordance with the Listing Rule 6.22.2, under Listing Rule 6.22.3; 

• changing options under Listing Rules 6.23.2 or 6.23.4; 

• approving an issue under an employee incentive scheme, under 
Listing rule 7.2 Exception 9(b), where Directors have an interest; 

• approving a transaction with, or issue of securities to, a person in a 
position of influence under Listing Rules 10.1 (acquisition and 
disposal of substantial assets), 10.11 (issues of securities to related 
parties), 10.14 (issues of securities to related parties under an 
employee incentive scheme), 10.17 (Non-Executive Directors’ 
remuneration) or 10.19 (termination benefits); 

• approving the terms of issue of preference shares not provided for in 
the Company's constitution or a change to the Company's 
constitution that has the same effect; 

• creating a new class of shares not already provided for in the 
Company's constitution or a change to the Company's constitution 
that has the same effect; 
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• approving a buy back; 

• approving the giving of financial assistance; 

• appointing or removing Directors; and 

• resolutions in relation to which Director or Senior Executive has an 
interest. 

If resolutions are bundled, Tassal will ensure the Notice clearly explains the 
primary purpose of the bundled resolution and the material implications of each 
of its components. 

11. Proxies 

• Notices will encourage shareholders to participate by appointing proxies.  All 
Notices of Meetings will include a clear reference to the shareholders' rights 
to appoint a proxy; 

• Tassal will encourage shareholders appointing a proxy to consider how they 
wish to direct the proxy to vote by drafting proxy forms carefully.  That is, 
enabling the shareholders to state whether: 

- they wish their proxy to vote "for" or "against", or to "abstain" from 
voting on, each resolution; or  

- to leave the decision to the appointed proxy after discussion at the 
Meeting; 

• Proxy forms will be drafted to ensure that shareholders clearly understand 
how the chairperson of the Meeting intends to vote undirected proxies; and 

• Tassal has largely adopted the Chartered Secretaries Australia best practice 
proxy form. 

12. Conflicts of Interest 

Tassal will ensure that Notices give:  

• clear guidance on shareholders’ conflicts of interest to the extent that they 
are known to the Company; and  

• clearly state which shareholders will be excluded from voting or have their 
votes disregarded.   

Therefore: 

• any conflicts of interest of Directors and their associates and Senior 
Executives will be clearly outlined; 

• voting exclusion statements will be contained in the Notice and will be 
located immediately beside the relevant resolution; and 

• if appropriate, voting exclusion information will also be contained in any 
explanatory statement. 
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13. Disclosure 

These Guidelines are publicly available on the Company’s website in a clearly 
marked Corporate Governance section. 
 

14. Who to Contact 

Any questions relating to the interpretation of these Guidelines should be 
forwarded to the Company Secretary. 
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